Registration of absences — Request for leave.

Students are expected to conduct their personal errands outside of school hours. You can request a
leave at headmaster for the following:

Due to a serious illness in the family, death or funeral.

For participation in sports, youth or music events with confirmation from the appropriate party.
Due to exercises / calls made by rescue teams.

For work, presentations or study trips for the benefit of the school.

For family travel if the student is under 18 years of age.

The principal can give other permits with regard to attendance and school results.

Note that:

Permission is only granted from lessons and not studies, so students have to make up for what they miss
in the classroom.

Leave do not reduce the requirement for real attendance in individual courses - therefore students must
ensure that real attendance does not fall below the limit.

To request for a leave, go to INNA. There you click on the button that says Skrd forféll.
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There you get two options, on the one hand to apply for a short-term leave, e.g. for individual lessons or

long-term leave.
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Short-term leave:

You can apply for a short-term leave for two days at a time. The appropriate day is then selected and the
lesson (s) in question. Then click File/Skrd.
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Long-term leave

When applying for a long-term leave, you MUST enter the reason for the request, then select a period
and click Select/Velja.
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A window will appear where you can submit the request. There you click on Send request/Senda beidni.
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A school employee must approve the request through Inna in order for it to be entered in the student's
attendance registration. When the leave request is approved, an email will be sent to the person who
owned the entry and the attendance registration will be L.



